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Getting Started with the

TurnitinUK Service

This is basic introduction to getting started with the TurnitinUK Service. The TurnitinUK site at
http://www.submit.ac.uk has a far more detailed help-sheet for the service. Please bear in

mind the following:

You will need to register for this site by contacting Jackie Brown
(jackie.brown@ntu.ac.uk LLR — Boots Library) after which you will receive an email
from TurnitinUK with your login details.

You should let the students know what to expect.

You can then set up a module (aka a "class").

Then set up an assignment.

Arrange some spot support for the students using the system.

"Enrol" students in the "class", using a CSV download from the VLP, to save time
(information needed: first name, last name, username@ntu.ac.uk). Please note that
students will receive an auto-email when they are enrolled, so should be alerted to
look out for the message and keep it safe.

For team taught modules where marking is distributed between two or more
members of staff it is possible to set up sections — please consult the LTSU for
further help if this is required..

This help-sheet covers the following areas:

1.
2.

Logging in
Adding a Class

3. Adding an Assignment
4. Adding Students

e To login to TurnitinUK:

1.
2.
3

Go to http://www.submit.ac.uk ke
Click the user login button. :
On the login page, enter your e-mail
address and your user password

Forgot your password? Click here.

g'VEn to you |n the TurnltanK emall Would you like to download our user manuals? Click here.
C“Ck |Og | n to Open your |nstruct0|" Would you like to view a demao of TurnitinUK? Click here.
homepage ACCOUI’\tS and C|aSSGS Would you like to login through Athens? Click here.
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2. Adding a Class

TurnitinUK has the following methodology:

0 Papers are submitted to an Assignment
0 Assignments are part of a Class

e To create a class:

1. Click the add a class link on your instructor homepage

- inf /
Now viewing: All accounts and classes turnitin'UK
i’ This is your instructor homepage. To create a class, click the add a class link. To display a class’s assignments and papers, click the class's

name.
Join account | join class (TA)

Nottingham Trent University add a class show: all classes 4+

class 1D enter a class status stats update del

10138 SICT24001 2K active =

2. The next page allows you to create a
standard class from the drop down menu || - Crrrm |
(for more details about creating a master
class see the Turnitin Instructor Guide).

3. Enter the following:

class name:

enrollment password:

fe} a C|aSS name. class start date: December 14, 2005
0 aclass enrolment password class end date: [ Jun 189 (16 139 [ 2006 15
(Students not automatically enrolled Let students view thelr own Originalty Reports > T3

for all paper assignments in this class?

can use this password to enrol in your
class. Take note of the password if
you wish to pass it on to your students).

4. The default start date is the current date. This is not changeable.

5. Select a class end date for your class. Once the end date has passed, the class will
expire and will not be accessible by your students. Staff can access archival classes.

6. If you want to let students view their own reports, select the menu next to the view
Originality Reports option.

7. Click on the submit button to add the class. You will now see your new class
homepage and a pop-up confirmation window (you may need to allow pop-ups from
this site in your web browser), containing the TurnitinUK class ID for your class and a
class name and link for your class.

Make a note of your class ID only if you are not adding students yourself as your students
will need this number and your enrolment password to enrol in your class.
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3. Adding a Assignment

All papers are submitted to assignments that you create. Assignments for a given class are
created, displayed, and modified from the class homepage. Click on the name of a class to
open its homepage.

—————
° To create an assi g nment: Welcome, David Jeckells. [ oy classes | userinfo [ user type [ logout | messanes | il &
Now viewing: Nottingham Trent University : SICT24001 2K turnitinUK
1. Click the create a new Tr ol o iow Submaaians i N bogn madc 1o 1 BSSIMGNE C1ck on BsBIGNED Submi Buton 15 Subrms & papar | - ST ees B
ass I g nm ent Ilnk [ class home | students | libraries | calendar | discussion | preferences
2 ! Th e d ro p-d me menu (TR AT e e ﬂj assignment librarys 553
create a new: is by . , b bt wt g pert  dulin
default a paper 1 MSD-Web =) +E 05-12.05  09-12.05 NiA a
assignment. For more

details on other

aSSlgnmentS see the g create a new:  paper assignment -:] submit » |
Turnitin Instructor
G u Id e assignment title:
3. On the next page, enter start date: (Dec 1) (15 13 (2005 ) [EE ot (12 1) ¢ (o0 T (w )
an assignment title. due date: ( oec (8] ( 22 (3] 2005 [3) [ ot (11 (8] (53 [E) (ow [5)

4. Select a start date (ie.
when your students can
start submitting work)
and due date (the

Enter any special assignment instructions (optional):

assessment deadline) Ganerate Originslity Reports for submissians? | yes )
for the assignment. Shew aduanced acsigument optians? ( o, use default aptions )

5. You can add specific
special assignment
instructions if you
wish. Students can submit an assignment without necessarily seeing these
instructions, so it may be best to email these to students or put them in the VLP.

6. The default for originality reports is Yes. For a simple single submission
assignment accept the default assignment options. For more details on other
assignments see the Turnitin Instructor Guide

7. Click submit to create an assignment.

4. Adding Students

You can get students to add themselves to a class as mentioned above, though it is simpler to
upload a MS Excel (.csv — Comma Separated Values format) file of your students to
automatically enrol them in a class. You can also, if you wish, add students individually.

The class list needs to be a MS Excel file (saved in =g = = =
.csv format) in the format of Firstname, Surname Fasar Al NOOZ5127 @ntu.ac uk

and email address as shown opposite. To create a [ 2 #wvas 2li HOGE /38 @ntu.ac Uk
. . . . 3 Muhammad |Arif MOO0S0Z274@ntu, ac, uk
class list from the information in the VLP use the 4 |lazon Asafu-Agyei MODS1672@rtu.ac uk
Student List (JISC csv) report available in the 5 |Priya Bagga MODEESIS@ntu.ac.uk
. 6 |Daniel Breen MOO70914@ntu, ac uk

module admin tasks. = o

1 [ BLCLEL T O e !
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e To upload a student .csv list.

Wetcome, Daia secale [ s et | wor e

1. From your main Class Nows viewing: Nottingham Trent University : SICT24001 2K

page select the grey
d b i’ The student list shows the students enrclled in your class. Te add a student, click the add studer
students ta email all students link. Click a student's name to view his or her submissions.

|c|as-s-home students  libraries calendar discussion | preferences

2. From your students

page, click the upload a

. . add student upload student list
student list link
3. On the page that opens, click the
Browse or Choose File button B

Your student list must contain a first name, last name, and email address for each student. If
the students you are enrolling already have TurnitinUK user profiles, they wil be notified and

4. Find your student list file on your PC. bt e F i o ks
Your file can be in either Word, Excel, or text format. To see templates of properly formatted
5. Click on the submit button to upload e sl
the list. The information from the file Browsa for the fle you want o upload:
will be shown. If it is correct, click on (Choose File) no file selected

the yes, submit button. If itis
incorrect, click no, go back to select a

different file.

6. The final screen Welcome, David Jeckels. [ oy ctasses [ usernfa [ usertype [ loaout | meseases [N o
d|Sp|ayS the neWIy Now viewings Nottingham Trent University : SICT24001 2K turnitin'UK|
enro | | ed stu d ents. i+ ;r;; mdse&z |;('§r‘ms éﬁ?ﬁé“ﬁ&%'ié!’ﬁl'ﬁ;i o"v’?é@fﬁi r-rr?e?‘;ﬁ ;:l(susd:rr:é click the add student link. If you would like to send an email to your class, click the
To return to your | class home | students | libraries | calendar discussion | preferences

. . [ pager 1] |
student list, click the - N
. . . . add student upload student list email all students
finish link. You will vl < Sdertame - et s < doe
. 051205 & Mian, Test 17251 (c0BEETO@nuac.uk [
see a student list w08 o stban s tn g a
05-12-05 & Coupe, Hilary 48157 n00B5364@ntu ac.uk a
pag e as Sh own 05-12-05 Dool,Jetinder 48158 bd217840@ntu ac.uk a
OppOSIte. 051205 Fregens, Amo 48159 nODIS52@ntwac.uk o
05-12.05 & Girling, James 48160 DOO73341@ntu.ac.uk [>]
05-12-05 & Joly, Stephen 48181 n0013721@ntu.ac.uk ]
05-12-05 & Kanabar, Rickesh 48162 0075741 @ntu ac.uk (]

Your students will have been
added to your student list and can log in and begin submitting papers if an assignment has been
set up.

Note: When you add a student to your class, a confirmation e-mail is sent to the student. Until
the student logs in for the first time, the enrolment date next to the student's name is highlighted
in pink. Once the student has logged in, the pink highlight will disappear.

If you entered an incorrect name or e-mail address for the student, or, if a student never
received his or her enrolment e-mail, you can change this information and click submit to send
the enrolment e-mail to the new email address.

For further information on looking at originality (possible plagiarism) in student submissions
please refer to the Checking for plagiarism with TurnitinUK.doc available in ACC web
resources.
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